Amplecom

Windows 7 – Introduction – Course Outline
Aim

To familiarise Windows XP and Vista users with the new features in Windows 7 and to ensure all users can complete basic tasks within Windows 7  
Pre-requisites

· Familiarity with Windows XP and/or Vista
Duration

1 day (10:00 – 16:00)
Next Public Dates/Location/Prices

On-site training only
Outline

· What’s new
· Pin programs to the taskbar

· Live taskbar features

· Previewing the desktop using Peek

· Shake to focus on one window

· Arrange and resize windows using Snap

· Use the Snipping Tool to capture screen shots

· Sticky Notes

· Manage System Alerts with Action Center

· Using Jump Lists

· Working with Libraries

· Improved calculator

· Backup and restore

· Using Device Stage for device management

· Location aware printing

· Viewing available networks

· Desktop backgrounds

· Gadgets

· Windows Media Center

· Improved Paint program

· Opening programs and files

· Searching

· File and folder management

Objectives

By the end of this session the delegate will be able to successfully:

· Describe at least 10 new features in Windows 7
· Demonstrate at least 3 new features

· Open programs and files

· Print documents

· Move, copy, delete and create files and folders
· Customise the desktop and taskbar

· Arrange windows


