Amplecom

Introduction to Visio 2003 - Course Outline
Aim

Visio 2003 lets you create business and technical diagrams that help you visualise your complex systems, sharpen communication and transform your business processes. With Visio, you'll spend less time designing, documenting and maintaining processes and systems - and more time planning for the future.  This course will enable you to begin to harness the power of Visio for your organisation.
Pre-requisites

Microsoft PowerPoint – Introduction level  

Duration

1 day

Outline
· Creating a drawing

· Grids, guides and rulers.

· Views.

· Pasteboard.

· Working with Shapes

· Drawing shapes.

· Sizing, nudging and moving shapes.

· Rotating and flipping shapes.

· Joining and breaking shapes.

· Adding text.

· Using the text ruler.

· Fine-Tuning your Drawing

· Alignment and distribution.

· Creating line jumps.

· Lay out shapes.

· Dynamic fields.

· Formatting

· Styles.

· Local formatting.

· Colour schemes and backgrounds.

· Working with Pages

· Inserting and deleting pages.

· Rearranging and renaming pages.

· Page set-up.

· Stencils and Templates

· Basic Charts

· Flowcharts

· Business Processes

· Storing data in flowchart shapes

· Ideastorming

· Printing

· Visio and the World Wide Web

· Integration with PowerPoint 2003

Objectives

By the end of this session the delegate will be able to successfully:

· Create, edit, format and print drawings, diagrams, basic charts and flowcharts
· Understand how Visio can be used to show business processes and how to store data in flowchart shapes

· Ideastorm using Visio
· Include Visio diagrams in a PowerPoint presentation


